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RECORD OF STATE-OWNED TEXTBOOKS

District

School

Teacher
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TOTALS

SDE 46-065-00




Damage Fee Collections

Additional Lost Book Collections

Amount
Name of Pupil Book #| Collected

Amount
Name of Pupil Collected

Total Damage Fees

Total Lost Books

INSTRUCTIONS

Damage fees are to be based on the 6 year useful life of the text-
book. If the book has been abused to the extent of rendering it
unusable for another year, it should be sold to the student using
the scale under “*Sales and Lost Books.”” Charges for less severe
damages that do not render the book unusable are to be determin-
ed by considering the contract price and the estimated remaining
useful life of the book. The exact amount will have to be determin-
ed by the teacher or bookroom manager.

SCHEDULE OF PRICES FOR LOST BOOKS:

New book put in use this year:
80% of contract price
Book used one year before this year:
65% of contract price
Book used two years before this year:
50%s of contract price
Book used three years before this year:
35% of contract price
Book used four or more years before this year:
25% of contract price

if the age of the lost book is not known, calculate price based
on the adoption date.

Record of State-Owned Textbooks Issued To Pupils
It is necessary to maintain a record of all state-owned textbooks issued/returned or paid for by
students. This report is to be kept current and available for audit by the Office of Textbooks. ALL
funds collected by the school for textbooks are to be remitted to the Office of Textbooks at the
close of each school year. Textbook collection accounts and records will be periodically audited.




